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HARRIS COUNTY ARCHITECTURE AND  

ENGINEERING DIVISION 

Permits Office                        Josh Stuckey, Manager 

10555 NW Fwy                      Jesse Morales, Assistant 

Houston, TX 77092     Manager 

Phone: 713-956-3000 

Fax: 713-316-4891 
 

HARRIS COUNTY FIRE MARSHAL 

2318 Atascocita Rd.  Mike Montgomery 

Humble, TX 77396-3505  Fire Marshal 

281-436-8030   Marshall Kramer 

    Assistant Chief 

www.hcfmo.net     or email: fmosupport@fmo.hctx.net 

 

For more information about permitting your commercial 

establishment please visit our website: 
 

http://hcpid.org/permits 

 

The Permit Office is open Monday thru Friday 

7:30 am until 4:00 pm 

 

 

 

The Harris County Architecture and  
Engineering Division and Fire Marshal’s  

Office are working together to provide you 
with a safe, code-compliant work place.  

 
All new businesses occupying a lease 

space will require a permit. 
 

This document will inform you how to     
obtain the forms for submittal, the  

drawings and documents you will need, 
and guide you step-by-step through the 

process of permitting and inspecting your 
lease space business. 

 
PLEASE READ CAREFULLY 

 

STEP 3 (contd.) 
 

* Provide full description of type of cooking equipment      

proposed in the kitchen (like deep fryers, griddles, char-

broilers, broilers, open burner stoves, ranges etc.) 
* If you use any of the above equipment in the kitchen, indicate 

a Type 1 hood and duct system on your floor plan 

* If you use any of the above equipment in the kitchen, indicate 
an automatic fire suppression system for handling grease 

laden vapors or smoke. 

* Indicate location of gas feed to the suite (if gas is used for 
cooking) 

* Indicate if alcohol will be served in your facility. 

Note:  An automatic sprinkler system is required for occupant 
loads of 100 or more in facilities serving alcohol, and 300 or 

more for facilities not serving alcohol. 
 

Do Not Forget 
 

Print your name in the space provided, sign and date your 

application. 
 

STEP 4 
PLAN SUBMISSION 

 

a. Plans should be dropped off or mailed to 10555 Northwest   
Freeway, Suite 100, Houston, TX 77092. 

  Facsimiles will no longer be accepted 
b. Plans will be reviewed to meet the Harris County Fire Code or 

other applicable codes.  If deficiencies are found they will be 

noted and returned to applicant for corrections. 

c. If plans are acceptable, a permit will be issued and the applicant 

will be notified of fees due. 
 

You are now ready to start construction 
 

STEP 5 
FINAL INSPECTION 

 

Request Your Final Inspection 
a. After construction is complete, go to the Harris County Fire 

Marshalôs Office website at http://www.hcfmo.net/firecode.aspx. 

b. Fill out the Express Fire Code Review for Final Inspection.    
For questions and clarifications contact: 

HARRIS COUNTY FIRE MARSHALôS OFFICE 
2318 Atascocita RdðHumble, TX 77396-3505 

Tel: 281-436-8030            Fax:   281-436-8005 
 

c. Fax the completed form to 281-436-8005 
d. The Harris County Fire Marshalôs Office will contact you within 

5 business days to schedule a date and time for inspection of your 

space. 
e. Make sure that you have the original stamped documents 

from Harris County Permits on the site when the Fire     

Marshal conducts their inspection. 

f. Once the facility has passed inspection, a Certificate of 

Compliance OR a Certificate of Inspection will be issued. 
 

Questions regarding permitting? 

Call Soumya Rege (713/316-3538) 

 

Harris County Permits Office 

10555 NW Freeway 

Houston TX 77092 

Fire Code Suite 100 

http://www.hcfmo.net/firecode.aspx


 

      Revision 10 - Mar 2011 

 

 STEP 2 
APPLICATION 

 

Applications may be downloaded at: 

http://hcpid.org/permits/ under Quick Docs & Forms, OR at http://
hcpid.org/permits/docs/FC_lease_space_express_review_form.pdf 
 

Applications may also be picked up at Fire Code Review located at 

10555 NW Freeway, Suite 100, Houston, TX 77092 

 

STEP 3 
REQUIRED INFORMATION 

 

General Information 
a. Complete Project Information (including the following): 

* Project Name is the name you will call your business 

* Estimated Construction cost ï estimate the cost of preparing 

your lease space for business (Must be at least $100) 
* HCAD # - This can be obtained from the Harris County    

Appraisal District website: http://www.hcad.org.  If you do not 

have access to a computer, the Permits Office can provide 
access on their premises. 

 

b. Determine if your drawings need to be sealed by an Architect or 

an Engineer.  Visit http://www.tbae.state.tx.us/PublicInfo/
FAQs.shtml#PracticeRequirements, OR http://

www.tbpe.state.tx.us/eng_req.htm to determine this. 
 

c. TDLR application # - visit http://www.license.state.tx.us/ab/

abfaq.htm#17 to determine if you need to submit your plans for 
State of Texas accessibility review. 
 

d. Complete Contact Person information (this is the Applicantôs 

contact information), complete building owner (or landlord) 

information and complete Building Information. 
 

Location of Property (Site Plan) 
a. Complete Legal Description of Property (Subdivision, Section, 

Block, Lot, etc. on the application form) ï this can be obtained 

from your landlord or the HCAD website. 
 

b. Complete Site Plan (See sample book) 
The parent building or complex showing lot lines, parking, etc. 

* Location of your lease space in the parent building or complex 

highlighted, and with the suite number clearly identified. 
* A combination of an aerial map (like Google maps) and a 

FACET map from HCAD are also acceptable in lieu of a  

drawn site plan. 
 

Construction Information Required (Floor Plan) 
a. A detailed, legible Floor Plan is Required (see sample book).  

Plans may be hand drawn.  Pencil drawings are not acceptable. 
 

b. If no change in occupancy for a State Licensed Facility, provide 
a previous permit number, OR a Harris County Fire Marshalôs 

inspection report.  The previous permit number can be provided 

by your landlord, or can be obtained at Harris County Permits-
Records Section 10555 NW Frwy, Ste 134. 

 

c. If new tenant but same type of business, provide legal           

documentation establishing previous business name and type. 

STEP 3 (contd.) 
 

Provide the following information on the Floor Plan 

* Square footage of your lease space (sq. ft. = Length X Width) 

* Overall dimensions of the lease space being developed 

* Dimensions and use of each room 
* Floor to ceiling height 

* Doors and windows: 

* Location of exit doors from the lease space 
* Location of windows on the interior and exterior walls 

* Size and location of overhead and other types of doors 

* Type of lock proposed for each door - manual lock      
indicators, electronic, electric strike etc. 

* Lighting: 

* Lighted EXIT signs serving the lease space 
* Emergency lighting along the path of egress 

* Lights above each exit door, on the building exterior 

* Fire protection: 

* Location and type of fire extinguishers 

* Other fire protection system information ï existing fire 

alarms, sprinkler systems, hood suppression systems 
* Fire rating of walls separating your space from adjacent 

tenant spaces.  This information should be provided by 

your landlord or property owner 
* Egress ï indicate path of egress to the exterior, and the 

travel distance 

* Location of electrical breaker panel for the lease space. 
* Signage on exit doors: 

ñTHIS DOOR TO REMAIN UNLOCKED WHEN 

BUILDING IS OCCUPIEDò 
The sign shall be in letters 1 inch (25 mm) high on a 

contrasting background 

* Provide information regarding the floor, walls, ceiling, and 
trim as noted below: 

* Floors ï list all finishes other than carpet, ceramic tile, 

quarry tile and vinyl composition tile (hardwood, etc. 
should be listed) 

* Walls ï list all finishes other than sheetrock and paint 

(wall paneling, vinyl wall paper etc. should be listed) 
* Ceilings ï list all finishes other than standard acoustical 

ceiling tile and metal grid 

* Trim (Crown molding, baseboards, door & window trim, 
chair rails, wainscoting etc.) ï list all types other than 

wood trim (for new construction) 

* If storage is proposed: 
* Provide detailed information regarding the type of goods 

and equipment stored in this area 

* Are you using shelving mounted on the walls?  What is 
the height of the highest shelf, and what is it made of? 

* Are you using rack shelving?  How tall are the racks, and 
what are they made of? 

* Are you using pallets to store your goods?  Are these 

wooden or metal pallets? 
* If food preparation and service is proposed: 

* A Harris County Health Department (HCPHES) stamp is 

required.  HCPHES is located at John Phelps Court-
house, 101 South Richey, Ste. G, Pasadena, Texas 77506 

(713/274-6300).  Plans are accepted for review only on 

Mondays and Wednesdays from 8:00 am to 11:30 am. 

STEP 1 
QUALIFYING CRITERIA 

 

Determine Review Requirements 
 

Lease spaces in Fire Code buildings require either full Fire Code 
review or Express Fire Code review, according to size and      

occupancy type, before permitting and inspection by Harris 

County. 
 

A. Express Fire Code Review 
Harris County allows Express Fire Code Plan Review, for    

permitting of certain smaller, lower hazard spaces.  This review 
does not require plans drawn by an Engineer or Architect.  Plans 

may be drawn by the applicant but must be accurate, legible and 

contain all pertinent information as noted in Step 3.  Express 
review will be followed up with an inspection by the Harris 

County Fire Marshal. 

 

Does my project qualify for express review? 
For New Facilities or Change of Occupancy 

1. Is your lease space 5,000 sq. ft. or less? 
2. Is your lease space one of the qualifying occupancy types noted 

below? 
* Mercantile (Retail) 

* Business (Office) 

* S-2 (Low-Hazard/Non Combustible Storage) 
* F-2 (Low-Hazard Industrial) 

* U (Miscellaneous) 

If you can answer ñyesò to these two questions then you may   
submit for express review.  Proceed to Step 2. 

If your answer to any one of these two questions is ñnoò, proceed 

to Step B below. 
 

For Existing Facilities (no change of occupancy, new tenant,  
business has not been in continuous operation) 

1. Is your lease space 5,000 sq. ft. or less? 

2. Does your lease space qualify for other than occupancies          
H (hazardous) or I (institutional)? 

3. Special circumstances will be dealt with on a case-by-case basis 

as determined by the Building Official. 
If you can answer ñyesò to these two questions then you may    

submit for express review.  Proceed to Step 2. 

If your answer to these two questions is ñnoò, proceed to Step B 
below. 
 

For Existing Facilities (tenant or name change for business     

remaining in continuous operation) 

 No new permit required. 
 

B. Full Fire Code Review (brief overview) 
Lease spaces over 5,000 Sq. Ft., or of an occupancy type other 
than those noted above: 

1. IFC 2006 with Harris County amendments. 

2. Drawings prepared by an Architect or Engineer licensed in the 
State of Texas, and in accordance with the Harris County Fire 

Code (IFC 2006 with amendments), and (IBC 2006 chapters 2 

thru 10). 
Please refer to our website for further instructions. 

http://hcpid.org/permits/fc_review.html 

http://hcpid.org/permits/
http://hcpid.org/permits/docs/FC_lease_space_express_review_form.pdf
http://hcpid.org/permits/docs/FC_lease_space_express_review_form.pdf
http://www.hcad.org
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